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 One of the most popular Attendance and fastest growing Payroll Solution. 
 More than 200,000+ SMEs, SMBs and enterprises use our solutions 
 Domain experience of over 7 years
 Young and Professional Team, full of energy
 Both on-premise and cloud versions available.

Seamlessly Integrated for hassle free processing
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Who we are and what do we do
Who we are and what do we do
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Why SmartOffice365  ???

 Biometric – Completely Integrated with Attendance & Payroll 
software

A.      Helps in real time flow of data
B.      Removes dependency on any 3rd party tool

 Advanced level Attendance software to automate various 
Activities

 Mobile App and ESS: 
A. To reduce Admin work
B. To make complete data & relevant facilities available to 

employee on the go

 Automate various payroll activities and provide all the required 
reports.

 All this combined with timely and effective support.
 All on a single platform.

We add value to all your activities by automating at all the steps or levels 
possible
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Our Journey and Milestones achieved
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 Access Anytime & from anywhere

 Easiest to setup – No installation of any 

applications/software required.

 Save cost in terms of Space & Hardware Investment 

 No server maintenance or other IT related issues

 No need to manage IT person for the server

 No Data loss issues or concerns

 No need of Static IP

 No need to provide system access & stop your work

 Integrated Employee Self Service & Mobile App

BENEFITS OF SMARTOFFICE CLOUD
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Mobile APP (Attendance & Payroll Features)



Employees can see their leave 
balances and also the graph which 
includes total present days , Total 

absent, Late by days , Early by 
days and leave.
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Employee Login
Employee Login

 Apply Leave
 Out door entries
 Holiday List
 Attendance Information 
 Company Forms
 Payroll details 
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Create Multiple 
Salary Structures

Flexibility to 
define 

salary head 
calculations

Automated 
statutory 

calculations 
branch wise

Leave 
Encashment 

an OT 
calculation

IT Declaration, 
Proof 

Submission & 
TDS Calc

All Kinds of 
Reports

Bonus, Gratuity, 
Increment 

and Arrears etc

Hold/Stop 
Salary and Full & 
Final Settlement

Asset 
Management

Loans / Advance 
Management

Expense Claim/
Reimbursement

Payslip, Form-16, 
24Q (TDS Return)

ADVANCED PAYROLL FEATURES
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Define the Area or Radius, 
only within which 
employee can do GPS 
based clock in/out. 

Punch is at Define Location

Geo Fencing
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Manage Multiple Companies from Single login

 Separate Pay-slip and F-16 for all 

companies

 No need of Multiple IP/Ports, databases, 

servers or even separate biometric devices 

for each company. 

 No need to define/create the same setup 

in each company repeatedly.

Manage Multiple Companies from single Login
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• Define and generate your letter employee wise as many 
formats as you want.

• Manage all your employee documents from the system

• Upload your company policies and forms and complete 
the forms processing online. 

• Employee will be able to submit their documents online 
(upcoming)

Human Resource Information System - HRIS 
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Report Writer – Now define report as you like

You can generate the report as and how you want, without any customization.

• Select the options from salary heads, classification details and other details. Select the employee as 
well as month year.

• Click GENERATE option to generate the report
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Leave Travel Compliance 

One of the challenging tasks with LTA is maintaining various balances year on year, but with us you can 
manage the complete Earned, Utilization, carryover, Taxable balance for LTA block period wise, making the 
whole complex work easier for you.
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Notifications  for Important days, and mailer option to send instant email to required Audience
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Here the system calculates the pending salary for the held period and automatically 
deducts the advances pending or the others deductions processed

Full And Final Settlement
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Full And Final Settlement
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You can submit Income Tax ( 
IT ) Declaration of employee 
from Admin as well as ESS 
login. You can specify 
Income from different 
sources and investment or 
relevant expenses made by 
them. Based on that they 
will get exemption and 
deduction. The same will be 
utilized for automated 
calculation of TDS.

IT Declaration Submission Process
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HRA Declaration House Property – Let out

House Property- self occupied Income from previous Employment

TDS Exemption Details 
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File your TDS return (24Q) from SmartOffice in Just three steps.

You will get FVU file by following these steps ,Mention the employer details , Challan Details and return the fillings. 
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Using the ESS login, 

employee can submit their 

expense category wise 

with the proofs. The admin 

will be able to download, 

verify and approve the 

same. Filter and Export 

option available in Admin 

login.

Expense Claim/Reimbursements
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Day wise production

Day wise production calculation to mention the production in piece rate/kgs calculation. Define rates by company 
wise and department wise 
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 JV Report Integration with Accounting Software

 Payslip Formats

 Bank Format 

 Cash/Cheque Voucher

 Monthly Statutory Register Reports

 Upload ready formats of Statutory reports – PF/ESI/TDS.

 Government Compliance Forms 

 Income Tax Computation Report 

 Income Tax Projection Report

 Form 16

VARIOUS FORMS AND REPORTS
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Payslip can be sent in email, viewed/downloaded in ESS. We have total 7 pays lip formats
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Payout Reports

Bank statement and format for direct salary remittance in the format required by bank, can be 
generated. You can also generate cheque or cash vouchers.
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You can generate Bank Statement for employees who are paid by Cheque or paid by BankTransfer.
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With Compliance being one of the important part of payroll. There are all the important statutory reports that are 
required to file every months like PF, ESI, PT, LWF etc. Some of them are shown in next slides

You can generate PT 
Report, PF report 
and ESI report , 
Department or 
company wise. 
Everything from a 
single window

Monthly Statutory Register Reports
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Monthly Statutory Register Reports

LWF Report PT Report

PF Report ESI Report
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Upload ready formats of Statutory reports – PF/ESI/TDS.
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Form T - Muster roll Report with attendance and wages

Form 9 - Overtime Report Form D – Total Amount of Bonus

Some of the Important Government Compliance Forms
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Form I - Fine & penalties

Form C  - Total Employees Bonus Report

Some of the Important Government Compliance Forms
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Income Tax Projection ReportIncome Tax Computation Report

Income Tax Computation report

After Declaring Income Tax  related details you can generate the Income Tax report and projection report and Form 16
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At the end of the Financial year, Form16 will generate which includes entire year Incomes, deduction, exemption and deduction. 

You can combine  Part A & B and digitally sign the same. 

Form16 
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Our Esteemed Attendance Clients
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Our Esteemed Payroll Clients
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SUPPORT PROCESS
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Contact US


