ESS Employee Window

1) Upgraded Ul of HRMS ESS Portal, delivering faster insights and enhanced visibility for employees.

New / Upgraded Feature: New

Category / Sub Category: Dashboard
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Detailed view of Attendance & related policies. With option to take quick actions
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2) Employees can now view weekly colleague birthdays and work anniversaries directly on the Dashboard for easy reference.

New / Upgraded Feature: New Category / Sub Category: Dashboard
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3) Employees can preview net pay for the current month and financial year prior to generating the salary payslip, and also access
the current month’s pay slip history.

New / Upgraded Feature: New Category / Sub Category: Payroll - Pay slip
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4) Employees can quickly review total submitted entries along with their status, as well as expense and advance details in a

consolidated view.

New / Upgraded Feature: Upgraded

Category / Sub Category: Payroll - Expense / Advance
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5) Employees can now view total assigned policies along with unread policy updates.

New / Upgraded Feature: Upgraded

Category / Sub Category: HRMS - Company Forms / Policy
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ESS Manager Window

6) A dedicated dashboard for managers to view employee attendance insights, along with an overview of their total reporting
employees and related workforce details.

New / Upgraded Feature: New

Category / Sub Category: Manager — Dashboard
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7) Managers can quickly review total employee-submitted expense, travel, and advance entries along with their statuses
(approved, applied, or declined) in a consolidated view.

New / Upgraded Feature: Upgraded

Category / Sub Category: Manager - Expense / Travel / Advance

Good Afternoon, Aslam &

SmartOffice365

Dashboard

Leave | Compoff
Attendance / Shift [ OT
Public Holiday

= Fxpensg & :I’rgvel

Search employee dire.

v || a]| & (o) @ e
N o

«f Travel Request

3 Expense Claims

~7 Advance Claims

~2 Salary Advance

Payroll

Employee Profile
Employee Resignation

%1,44,460

@ APP y
222,387

1,775

2 records

HRMS
19 records
Inbox
Manager
Dashboard 7 Filters

Leave Management

7 Attendance Management
Travel Request All

I B3 Expense/Travel /Advance

HRMS

Employee Exit Request
Expense Claims

Sales Force

Sub Category Al




8) Managers can review the total applied, approved, and declined exit requests, along with average notice period details.

New / Upgraded Feature: Upgraded

Category / Sub Category: Manager - Exit Management
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Mobile App Employee Window

9) Advanced dashboard for employees to quickly view total, active, and pending advances, with filters for status such as active,
approved, and declined.

New / Upgraded Feature: New
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10) EMI schedule tab for each advance entry with a clear repayment progress bar for better tracking of recovery status.
New / Upgraded Feature: New  Category / Sub Category: Advance — View EMI Schedule
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11) Managers can now search requests by employee, category, remarks, and more, with dedicated tabs for Applied, Approved,
Declined, and All for improved visibility and clarity.

New / Upgraded Feature: Upgraded Category / Sub Category: Manager - Expense / Travel / Advance
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12) Once the address details are saved, provide an integrated Maps feature that allows employees to review and confirm the
saved location accurately.

New / Upgraded Feature: Upgraded Category / Sub Category: Employee Profile
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13) Employee contact details include multiple contact types such as Phone, Email, and WhatsApp, along with integrated quick-
access options that directly open the respective apps for seamless communication.

New / Upgraded Feature: Upgraded Category / Sub Category: Employee Profile
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14) When dependent details are added along with contact numbers, provide quick-access options that directly open the Phone
app for easy and instant communication.

New / Upgraded Feature: Upgraded Category / Sub Category: Employee Profile
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